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1. PURPOSE
This procedure is intended as a guideline for carrying out verification and

clarification of ASN who violate discipline within Unesa.

2. SCOPE
This procedure explains the implementation of verification and clarification starting
from receiving reports of violations to making decisions on employee disciplinary
sanctions

3. REFERENCES

3.1.
3.2.
3.3.
3.4.
3.5.
3.6.

3.7.

UU no. 5 of 2014 concerning ASN

PP No. 11 of 2017 concerning ASN management

PP No. 53 of 2010 concerning the discipline of civil servants

Regulation of the head of BKN No. 21 of 2010 concerning the discipline of
civil servants

Rector's Regulation No. 304/UN38/HK/KP/2016 concerning the Code of
Ethics for Lecturers at Universitas Negeri Surabaya

Rector's Regulation No. 305/UN38/HK/KP/2016 concerning Code of Ethics
for Education Personnel of the State University of Surabaya

Rector's Regulation no. 3 of 2020 concerning Unesa's Internal Quality
Assurance System

4. DEFINITION

4.1.

4.2.
4.3.

Which includes violations of ASN discipline, among others, any words,
writings or actions of ASN that do not comply with obligations and / or violate
the prohibition of ASN disciplinary provisions, whether carried out inside or
outside working hours.

ASN is a State Civil Apparatus

The Lecturer's Code of Ethics is a set of moral norms that must be used as
guidelines for Unesa lecturers in behaving, acting, and thinking in
accordance with professional responsibilities.




(“) UNIVERSITAS NEGERI SURABAYA
N\t~

~ QUALITY PROCEDURE
ONESA SETTLEMENT OF EMPLOYEE
prersies egen Suahee DISCIPLINE VIOLATION CASE

4.4. The Lecturer's Code of Ethics is a set of moral norms that must be used as
guidelines for Unesa education staff in behaving, behaving, and thinking in
accordance with professional responsibilities.

. GENERAL REQUIREMENT

5.1. The Disciplinary Sentence Decision is made after the examination is
completed.

5.2. The decision on severe disciplinary punishment is based on the results of
the examination, the decision is proposed and is awaiting the results from
the Ministry of Research, Technology and Higher Education.

. PROCEDURE DESCRIPTION

6.1. In accordance with the re-registration / registration period set by UNESA, all
students, both new and old students, are required to register and pay UKT

. RELATED DOCUMENTS / FILES

7.1. Verification and clarification Team Assignment

7.2. Investigation report.

7.3. Inspection result report

7.4. Decree on the Provision of Employee Discipline Sanctions.

. NOTES OF REVISION

8.1. REV.0, October 25, 2012: Document starting from scratch (no changes)

8.2. REV. 01, 20 September 2017: Added references, definitions, changes of
process, job titles.

8.3. REV.02, March 6, 2020: Change of references, flow, name and title, List of
Records
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